The Excuse Contract

Deadlines are the single most important part of newspaper work, and they must be met. Although the

paper (and one’s grade) could easily drown in missed deadlines, the adviser has built in a lifeline for both

the paper’s production and our grade. It’s called the “Excuse Contract.” If a staff member has a good

reason for missing a deadline (and sometimes there are good reasons—sometimes, in fact, it is to the

advantage of the paper to take another day on a story), then the staff member can request an extension of

up to two days. Granting the request is a matter for the adviser, with the input of the editor in chief. The

adviser alone is responsible for grades; the editor in chief is responsible for accepting or rejecting stories

for publication. It is possible the request may not be granted; it is not automatic.

1. The request must be in writing, fully completing the Excuse Contract form.

2. The request must be made at least a day before the deadline; otherwise it won’t be granted.

3. The request is submitted to the editor in chief.

4. The staff member explains in writing the reasons for missing the deadline and promises to make the

extended deadline.

At the discretion of the adviser and the editor in chief, an Excuse Contract may be granted if the reason

is judged valid, if it is submitted on time, if it is in the best interest of the paper, and if the staff member

does not have a pattern of missed deadlines. This will not be renewed a second time for the same assignment.

Reporter’s name: 






Issue Date:

Story:








pg:

Reason for extension:

I, _________________________________, realize that my extension may or may not be granted. I also understand that if granted I have two days to get the story in on time and that I will not be able to get an extension past that date.
Reporter’s signature:


Excuse Contract Form

Action taken:

____ Granted




            ____________________________________

       Editor’s signature

____ Denied

                        ____________________________________

       Adviser’s signature
