Style Guide
Year:______
FONTS

Headline:_____________________________________


Size:__________

Subhead/Slug:_________________________________


Size:_________

Byline:_________________________________


Size:___________

Jumpline:_____________________________________
   
Size:__________

Copy body:____________________________________

  
Size:_________

Cutline heads:_________________________________


Size:________

Cutline body:__________________________________


Size:________
Photo credit:___________________________________


Size:________
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TIRED QUOTES

“We were like a family.”

“We had a good season.”

“It was fun.”

“It was the best.”

“It was really cool.”

“We were a young team.”

“It was a really good feeling.”

“We just went out there and played our hardest.”

“We pulled through.”
“We gave it our all.”

“We made the best of it.”

TIRED WORDS

Really

Very

Best

Family

Bonded

Worked

Experience

Tough
HOW TO WRITE PICTURE IDENTIFICATION

CLUBS AND ORGS PAGES WITH MULTIPLE GROUP PICTURES
ONE ROW OF STUDENTS

Student Name, Student Name, Student Name, Student Name, Student Name and Student Name.

(simply list the names with a comma after each name; there is no comma after the second to the last name and put a period at the end.)

MULTIPLE ROWS OF STUDENTS
First row, from left: Student Name, Student Name, Student Name, Student Name, Student Name, Student Name; second: Student Name, Student Name, Student Name, Student Name; third: Student Name, Student Name, Student Name, Student Name, Student Name and Student Name.

SPORTS PICTURES ON SPORTS INFORMATIONAL OR FEATURE PAGES:

Members of the junior varsity baseball team are, first row, from left: Student Name, Student Name, Student Name, Student Name, Student Name and Student Name; second: Student Name Student Name, Student Nave, Student Name.

WORDS THAT MIGHT CONFUSE YOU

NOT capitalized unless they are used to start a sentence:

freshman

sophomore

junior

senior

varsity

junior varsity

high school (yes it is two words)

graduation

principal

assistant principal

instructor

math department

superintendent

sports complex

coach (like this) coach Rachel Leu; but if it is used like this Coach Leu then it is capitalized.
ALWAYS capitalized:

Prom

Homecoming

Winterwarming

Filbert Court

Hawthorne Heights

Gallop Field

Emmons Hall

OTHER THINGS THAT WILL TRIP YOU UP:

NO




YES
Boys’ basketball


boys basketball

Girl’s Volleyball


girls volleyball

Junior Varsity baseball

junior varsity baseball

jv baseball



JV baseball

Miss Yount



Ms. Yount

Mrs. Williams


Ms. Williams

